ABTOHOMHAsl HEKOMMepPYecKasi KyJbTYPHO-IIPOCBETUTEIbHAS
opraHmu3anms «YcremHoe noKoJeHue»

IHOJIO’KEHUE
0 NEPCOHAJIBHBIX JAHHBIX

1. O0uKe moJIoXKEHNS

1.1. Hactosmum TlonoxerneM orpenensercs mopsioKk oOpaiieHusi ¢ mepcoHaIbHBIMU JaHHBIMHU
pabotHrkoB AHKIIO "V cnemnnoe nokonenue» (nanee - Kommanus).

1.2. VYmnopsmouenue oOpalieHUs C TEPCOHANIBHBIMH JaHHBIMH HMMEET LEeNbl0 00ecreyuTh
coOJroieHre 3aKOHHBIX MpaB M WHTepecoB Kommannu u ee pabOTHHKOB B CBS3H C HEOOXOAMMOCTHIO
nmomydeHust (cOopa), cucremaruzanuu (KOMOWHUpPOBaHUS), XpaHEHWS W TepeAaddl CBEICHHU,
COCTaBIISIIOIINX [IEPCOHANBHBIC TaHHEIE.

1.3. ITlepconanpHble MaHHBIE paOOTHUKA - JOOas WH(OPMANHWs, OTHOCAMIASACS K KOHKPETHOMY
paboTHHUKY (CyOBEKTy TEpCOHANBHBIX HAaHHBIX) W HeoOxomumas KoMmaHum B CBSI3UM C TPYIOBBIMH
OTHOLICHUSAMMU.

1.4. CBenenusi 0 NepCOHATBHBIX JAHHBIX PA0OTHHKOB OTHOCATCS K YHCITY KOH(MACHIMAIHHBIX
(cocTaBISIFOIIMX OXpaHSIEMYIO 3aKOHOM TaiiHy Kommanun). PexuM KOH(GUISHIIMAIEHOCTH B OTHOIICHUN
INEPCOHAJIBHLIX TaHHBIX CHUMACTC:

B CJIy4ae uX 00€3JIMIMBaHUS;

10 UICTEUYECHUH 75 JIET CPOKA UX XPAHECHHUS;

B PYTUX CIy4asX, IPeayCMOTPEHHBIX (DeaepaTbHbIMHI 3aKOHAMH.

2. OcHoBHble noHATHS. COCTaB MEPCOHANBHBIX JAHHBIX PA0OTHUKOB

2.1. Ins ueneit HacTosmiero [1onokeHus NCTIONB3YIOTCS CIEAYIONUE OCHOBHbIE TOHITHS:

MepCOHaNbHBIE JaHHBlE - Jro0as WHQOpPMAIMs, OTHOCAIIASACS TPSIMO WIM KOCBEHHO K
OTIpeIeTICHHOMY HITH OTIpenesisieMoMy (pU3NIecKOMy JHUITY (CYOBEKTY MepCOHANBHBIX AaHHBIX) (1. 1 cT. 3
®denepanbHoro 3akona ot 27.07.2006 N 152-03);

00paboTKa MepcoOHATbHBIX JaHHBIX Pa0OTHHKA - JII00O0E JelcTBHE (Onepalys) Wikl COBOKYITHOCTh
JneicTBuil  (omepanuii), COBEpIIAEMBIX C HCIHOJb30BAaHMEM CPEACTB aBTOMATH3alMU WM 0e3
WCIIOJIb30BaHMS TaKHX CPEICTB C INEPCOHAIBHBIMHU JaHHBIMH, BKIIIO4as cOOp, 3alMCh, CUCTEMATH3ALMIO,
HaKOIUICHUE, XpaHeHHe, yTouHeHne (0OHOBJIEHUE, W3MEHEHHUE), U3BJICUCHNE, HCIIOIb30BaHNe, Tiepeiady
(pacrmipocTpaHeHue, MPe0CTaBICHHE, JOCTYI), 003 InYMBaHNe, OJIOKUPOBAHKE, YIAICHUE, YHUUYTOXKECHUE
MEPCOHANBHBIX NaHHBIX (I1. 3 cT. 3 @eaepanbHOro 3akona ot 27.07.2006 N 152-D3);

pacmpocTpaHeHHWEe TEpPCOHANBHBIX JAHHBIX - JICWCTBHS, HampaBlieHHbBIE HA PpacKphITHE
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB HEOIpeAeIeHHOMY KpyTy JuIl (1. 5 cT. 3 denepanbHOro 3aKOHA OT
27.07.2006 N 152-03);

MIPEeJOCTaBICHNE IEPCOHANIBHBIX JAHHBIX - IEHCTBHS, HAIIPABJICHHBIC HA PACKPBITHE NEPCOHAITBHBIX
JIAHHBIX PAOOTHUKOB OIPEJICIICHHOMY JIMITY WJIM OINpeAeieHHOMY Kpyry sl (1. 6 ct. 3 denepanbHOro
3akoHa ot 27.07.2006 N 152-D3);

OJIOKMPOBaHHE IEPCOHANBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHre OOpadOTKH MepCOHAIbHBIX
JIAHHBIX Pa0OTHUKOB (3a MCKJIIOUEHUEM CliydaeB, eciii 00pa0oTka HeoOXoauMma IS YTOYHCHUS
MEPCOHANBHBIX NaHHBIX) (1. 7 cT. 3 DenepanpHOro 3akoHa oT 27.07.2006 N 152-D3);

YHUYTOXXEHHE MEPCOHANBHBIX JAaHHBIX - JEHCTBUS, B pe3yidbTare KOTOPBIX CTaHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBHTH COJIEpKAHUE TIEPCOHATBHBIX JAHHBIX B HH()OPMAIIMOHHOW CHUCTEME
MEPCOHANBHBIX JAHHBIX PAOOTHUKOB W (MJIM) B pe3yjibTaTe KOTOPHIX YHHUTOXAIOTCS MaTepUallbHbBIC
HOCHUTEIN MEPCOHAIBHBIX AaHHBIX PaOOTHHUKOB (1. 8 cT. 3 DenepanbHoro 3akoHa ot 27.07.2006 N 152-
®3);

00e3MMYMBaHUe IEePCOHANBHBIX JAaHHBIX - JICWCTBHS, B pe3ylbTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOXXHBIM 0€3 HCIIONIb30BaHUS JIOTIONHUTEIBHON HH(MOpPMAIMK OINPENEeNUTh MPHHAIIE)KHOCTD
NEPCOHANBHBIX AaHHBIX KOHKpETHOMY paboTHUKY (1. 9 cT. 3 denepansHoro 3akoHa ot 27.07.2006 N
152-03);



uHpopMaIus - CBeACHUS (COOOIICHHMS, TaHHbIC) HE3aBUCHUMO OT ()OPMBI UX MPEICTABICHHUS;

JNOKYMEHTHpOBaHHas MHOpopMauus - 3adUKCHpOBaHHAs Ha MAaTepUaIbHOM HOCHUTENIE IIyTeM
JOKYMEHTUPOBaHUSI WHPOPMAIUs C PEKBU3UTAMHM, MO3BOJIAIONINMHU ONPEACIUTh TaKylo HH(POPMALUIO
WIN ee MaTepHajIbHbI HOCUTEb.

2.2. Nnadopmanus, mpencrapisieMas paOOTHHKOM IpH IMOCTYIUIEHWH Ha padory B Kommanwuio,
JOJDKHA UMETh JOKYMEHTaIbHYI0 (popmy. [Ipu 3akmodeHnu TpyIoBOro OroBOpa B COOTBETCTBUU CO CT.
65 TK P® numo, noctynaromiee Ha paboTy, IPEABIBIISCT:

MACTIOPT WM NHON NOKYMEHT, YAOCTOBEPSIOIINI JINYHOCTH;

TPYAOBYIO KHIKKY, 3@ MCKIIOYEHHEM CJIy4aeB, KOIZa JOTOBOP 3aKJIIOYAETCsl BIIEPBBIC, WM
pabOTHHUK MOCTyNaeT Ha padOTy Ha YCIOBHSX COBMECTHUTENLCTBA, WIM TPYIOBas KHIXKKA y paboTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPaTOi WK MO APYTHM IpUUNHAM;

CTPaxoBOE CBUETENBCTBO TOCYAAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHUS;

JOKYMEHTBI BOMHCKOT'O y4eTa - 715 JIHII, TOAJIeKAIUX BOUHCKOMY YUETY;

JOKYMEHT 00 o0pa3oBaHMH, O KBaJU(QHUKALWU WIH HAJUYUM CHENHUANbHBIX 3HAHUH - IpH
MOCTYIUIEHUH Ha padoTy, TPEOYIOILYO0 CEIHAIBbHBIX 3HAHUM WIN CIIEHUaIbHON TOATOTOBKH;

cBuaeTenscTBo o mpucBoeHnn MHH (mpu ero Hanmmaum y paboTHHKA);

CrpaBKy, BbinaHHyto opranamu MBJI Poccun, o Hanumuum (OTCYTCTBHM) CYAMMOCTH U (uiH) akta
YrOJIOBHOT'O MPECIEAOBAaHMA JTUO0 O MPEKPAILCHUH YTOJIOBHOTO MPECIECIOBAHMS [0 PEadMINTHPYIOLINM
OCHOBaHUM (IIpH TOCTYIUICHUN HA PaboTy, K KOTOPO# B cOOTBeTCTBUU ¢ TpynoBeiM KomekcoM PO wmmu
WHBIM  (eaepabHBIM 3aKOHOM HE JOMYCKAlOTCS JIMIA, WMEIONIMEe WM HWMEBIIHE CYIUMOCTB,
MOJIBEPTalOINecs MU MOJIBEPraBIIUecs YTOJIOBHOMY NPECIICAOBAHHIO).

2.3. Ilpu odopmnernn 3amonmHseTcs yHUHUIupoBanHas ¢opma T-2 "JluuHas KapToUKa
paboTHUKA", B KOTOPOI OTpaskaloTCs CIEAYIOIINE aHKETHBIE U OnorpaduuecKkue JaHHbIe paOOTHHKA!

- obmue cemenust (P.M.O., mata poxaeHUs, MECTO POXKIEHHs, TPaXIAHCTBO, oOpa3zoBaHUE,
npodeccus, craxxk paboThl, COCTOSHUE B Opake, MaCIIOPTHEIE JaHHEIE);

- CBE/ICHUSI O BOMHCKOM YUETe;

- JaHHBIE O TIpUeMe Ha padoTy;

- cBeleHHsI 00 aTTeCTalnu;

- CBE/ICHUSI O MOBBIIICHHON KBaNU(HUKALNY;

- CBeJIeHUs 0 MPO(heCCHOHANTBHOM MEPEeNnOATr0TOBKE;

- CBeJIeHUs 0 Harpajax (MOOIIPEeHHX ), TOYETHBIX 3BaHUSAX;

- CBeJIeHUsI 00 OTITyCKaX;

- CBE/ICHUSI O COLIMANIBHBIX FapaHTHsX;

- CBEJICHUS O MECTE KHUTEIbCTBA U O KOHTAKTHBIX TeJedoHax.

2.4. B otgene kaapoB Kommanum co3maroTcs M XpaHSTCA CICAYIOLIME TPYMIbl JTOKYMEHTOB,
coJepKaliye JaHHble 0 paOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHJIE:

2.4.1. JlokyMeHTEHI, coJiep Kaline epcoHalbHbIe JaHHbIE pAOOTHUKOB:

KOMILIEKCHl JIOKYMEHTOB, COIPOBOMKAAIONINE Ipoliecc OQOPMIICHUSI TPYIOBBIX OTHOIICHHH IPH
npueme Ha paboTy, IepeBoje, YBOJbLHEHUHY;

KOMILUIEKC MAaTepHajioB 10 aHKETUPOBAHHWIO, TECTHPOBAHHIO, TPOBEJCHUIO cOOecelOoBaHUN C
KaHAMJATOM Ha JJOJDKHOCTE;

MOJUTMHHUKH U KOITUH MIPHUKA30B (PACIOPSDKEHHI) 110 Kaapam;

JIMYHBIE J1eJ1a ¥ TPYIOBbIC KHIXKKH;

Jienia, coJiep Kalife OCHOBaHHS K MPUKa3y M0 JMYHOMY COCTaBY;

Jienia, cofepKalife MaTepruallbl aTTecTauuii pabOTHUKOB;

nena, coJepkalife MaTeprualibl BHyTPEHHUX pacciieloBaHuil;

CIPaBOYHO-WH(POPMALIMOHHBIN OaHK JIAHHBIX 110 MIEPCOHANTY (KapTOTEKH, KypHaJIbl);

MOJUIMHHAKA W KOIMHU OTYETHBIX, aHAIMTHYECKUX W CIIPABOYHBIX MAaTEpUANIOB, IepeaaBaeMbIX
pykoBoacTBy KoMmanuu, pyKOBOAUTEINSIM CTPYKTYPHBIX TOApa3/AeIeHuil;

KOTIMH OTYETOB, HANIPABISIEMbIX B FOCYJapCTBEHHBIE OpTaHbl CTATUCTHKU, HAJIOTOBBIC WHCIICKIINY,
BBINIECTOSIIIIE OPTaHbl YIIPABJICHUS U JAPYTHE YUPEKICHUSI.

2.4.2. lokyMeHTauus 1o OpraHu3aliy padoThl CTPYKTYPHBIX HOApa3AeICHU:

MOJIOKEHHUS O CTPYKTYPHBIX HOAPA3AETICHUAX;

JIOJDKHOCTHBIE HHCTPYKIIUA PaOOTHUKOB;

MPUKA3bI, PACTIOPSDKEHMS, YKa3aHUs pyKoBocTBa KommaHuu;

JOKYMEHTHI INIAHUPOBAHMSI, YUeTa, aHaJIn3a ¥ OTYETHOCTH 110 BOIIPOCAM KaIpOBOH padoThI.



3. O6paboTKa MepCOHATLHBIX JAaHHBIX PA0OTHHKOB

3.1. HcrounukoM wuHpopManmuu o000 BceX IMEPCOHANBHBIX JaHHBIX pabOTHUKA SIBISETCS
HETOCPEACTBEHHO paboTHUK. Eciam mepcoHanbHble AaHHBIE BO3MOXKHO IMOMYYHTH TOJNBKO Yy TPETheH
CTOPOHBI, TO PabOTHHK MOJKEH OBITh 3apaHee B MHCHMEHHOW (popme yBemomiieH 00 3TOM M OT HETO
JIOJDKHO OBITH TMONTydeHO MHUChMEHHOe corjacue. Paboromarens 00s3aH COOONUTh paOOTHUKY O IETSX,
NpEAIoIaraéMblX HCTOYHHUKAX U ClIoco0ax MOMydYeHUs! IepCOHABHBIX JTAHHBIX, a TAKXKE O MOCIEICTBUAX
0TKa3a pabOTHHUKA AAaTh MMCbMEHHOE COTJIacHE Ha UX IOIyYeHHE.

3.2. PaboronmaTens He UMeET MpaBa MOTyIaTh M 00pabaTeBaTh EepCOHATbHBIE TaHHBIE PAaOOTHHKA
0 €ero pacoBOW, HAIMOHAJILHON NPUHAIJIEKHOCTH, TONUTHYECKUX B3IJIANAX, PEIUTHO3HBIX U
¢unocockux yOekKIEHHUSIX, COCTOSHUU 3I0POBbS, MHTUMHOW XH3HHU. B clydasx, HEmOCpeACTBEHHO
CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIEHWH, B cooTBeTcTBHH cO cT. 24 Koncturynum PO
paboTonaTens BIpaBe MONy4yaTh M 00padaThIBaTh JaHHBIE O YACTHOW KU3HM PAaOOTHHKA TOJIBKO C €ro
MUCbMEHHOTO COTJIACHsL.

3.3. O6paboTka TMEepCOHAIBHBIX JTAHHBIX PAOOTHHUKOB padoTomaTresieM BO3MOXKHA TOJBKO C HX
coriacus 100 6e3 MX COTrNNacus B CIEAYIONINX CIIydasx:

- IEpCOHAIbHBIC JaHHBIE SBIISIOTCA O0IIEAOCTYITHBIMU;

- TIEpPCOHANIbHBIE IaHHBIE OTHOCSATCS K COCTOSHHIO 3J0pPOBbS DPaOOTHWKA, W WX 00paboTka
HEo0X0IUMa JUIS 3aIUThI €0 JKU3HH, 340POBbs MM MHBIX KU3HEHHO Ba)KHBIX MHTEPECOB OPYTUX JIHI U
MOJy4eHHue coracus pabOTHIKA HEBO3MOXKHO;

- 110 TpC6OBaHI/IIO IMOJIHOMOYHBIX TOCYyAApCTBCHHBLIX OpPraHOB - B CilydasdX, NPEAYCMOTPCHHBIX
(henepanbHBIM 3aKOHOM.

3.4. PabGoromarenp BrpaBe o0OpadaThIBaTh IMEPCOHAILHBIC TaHHBIE PAa0OTHUKOB TOJIBKO C HX
MUCBMEHHOTO COTJIACHSL.

3.5. IlucemenHoe coriacue paboTHHKA Ha 00pabOTKy CBOMX IEPCOHANBHBIX IAHHBIX JOJDKHO
BKITIOYATh B CEO:

- (I)aMI/IHI/I}O, HnMs, OT4YECTBO, aapecC C}/6’beKTa MEPCOHAJIBHBIX JAaHHBIX, HOMCP OCHOBHOI'O
JOKYMEHTa, YAOCTOBEPSIOIIETO €ro JHMYHOCTb, CBEACHUS O JaTe BBIAAYM YKa3aHHOTO JOKYMEHTa W
BBIJABILIEM €0 OPraHe;

- HauMeHoBaHue ((aMWIMIO, MMs, OTYECTBO) W aJpec OIeparopa, IOJIyYarollero Corjiacue
cyOBbeKTa MePCOHANBHBIX JaHHBIX;

- [1eJ1h 00paOOTKY EPCOHATBHBIX TAHHBIX;

- TepevyeHb IEPCOHAIbHBIX [aHHBIX, Ha O0OpabOTKYy KOTOpPBIX JaeTcs corjacue CcyObeKTa
IMEPCOHAIBHBIX JaHHBIX;

- IepeveHb JIeHCTBUI ¢ NMEepCOHAIBHBIMM JaHHBIMH, HA COBEPIIEHHE KOTOPBIX JAETCsl COrJlacue,
o0111ee onrcaHue UCTIOJIb3YEMbIX OIEPATOPOM CIIOCOO0B 0OPAOOTKH MEPCOHANTBHBIX TaHHBIX;

- CPOK, B T€UYEHHE KOTOPOTo ACUCTBYET COTJIACHE, a TAK)Ke MOPSIIOK €ro OT3hIBA.

3.6. Coruylacue paOOTHHKA HE TPEOYETCS B CIACAYIOIIMX CIydasx:

- 00paboTKa MePCOHAIBHBIX AaHHBIX OCYLIECTBIISIETCS HA OCHOBaHUH TpynoBoro koaekca PO nnn
WHOTO (hesiepaabHOTO 3aKOHA, YCTAaHABIMBAOIIETO €€ 11eJb, YCIOBHS MOYYCHHUS IEPCOHATBHBIX JaHHBIX
U KpYr CyOBEKTOB, MEPCOHAIBHBIC JaHHBIE KOTOPBIX MOJUIEkKaT 0OpabOTKe, a TaKKe OMpENeTeHHOTO
MOJTHOMOYHS PabOTOAATEIS;

- 00paboTKa MEePCOHATBHBIX IaHHBIX B LEJISIX UCIIOJHEHUS TPYAOBOIO AOTOBOPA;

- 06pa60TKa NEPCOHAIBHBIX JAHHBIX OCYHICCTBJIACTCA JIA CTATUCTUYCCKUX WJIM HWHBIX HAaYYHBIX
1eseit mpy yciaoBUM 0053aTeNIbHOI0 00€3IMUMBaHHS IEPCOHAIBHBIX JAHHBIX;

- 00paboTKa mepcOHANBHBIX NAHHBIX HEOOXOOWMMa [UIS 3allUThl >KU3HHU, 3AO0POBbS MM HHBIX
JKU3HEHHO BRYKHBIX HHTEPECOB paOOTHHKA, €CJIM TIOJyUYeHHE eT0 COTJIACHS HEBO3MOXKHO.

3.7. PaboTHuk KoMmmnaHuu mpejacTaBisieT B OTHAEN KaJpOB JOCTOBEpHBbIC CBeleHHUS o cebe. Otmen
KaJpOB IIPOBEPSET JOCTOBEPHOCThH CBEICHUI.

3.8. B coorBerctBuu co cr. 86 TK P® B memsx obecnieueHus mpaB W CBOOOJ dYelloBeKa U
TpaXXaaHWMHa PYKOBOAUTEIb Komnanum m ero 3aKOHHBIC, MTOJTHOMOYHBIC NPEACTABUTCIIN IIPHU 06pa60TKe
NIEPCOHANBHBIX JAHHBIX pa0OTHUKA JOJDKHBI BRITOIHSTH CIEAYIOIUE 001re TpeOOBaHus:

3.8.1. O6paboTka mHEepCOHANBHBIX AAHHBIX MOKET OCYIIECTBISTHCS HCKIIOYUTEIFHO B IIETISX
obecriedeHus: COONIOJICHHsT 3aKOHOB WIIM HWHBIX TIPABOBBIX AaKTOB, COJCUCTBHA paOOTHHKaM B
TPYAOYCTPOUCTBE, 0OydeHNH U MPO(HECCHOHATHLHOM TPOJIBUKEHUH, 00eCTIeUeHUs] TMYHON 0e30MacCHOCTH
paOOTHUKOB, KOHTPOJSI KOJMYECTBa M KayecTBa BBHIMOJHIEMOH paboThl M OOeclieYeHUs] COXPaHHOCTH
HAMYILIECTBA.



3.8.2. Ilpm ompeneneHun oOBeMa M COACpPXKaHUS OOpabaThIBAGMBIX IEPCOHATBHBIX JAHHBIX
paboTomarens DOMKeH pyKoBoacTBoBaThcs Konctutyrmedn PO, TpynoBeiM komekcoM P® u wHBIMEH
(benepaabHBIMUA 3aKOHAMHU.

3.8.3. Ilpu mpUHATUM pELICHUH, 3aTparuBaloOLINX WHTEpech paboTHHKA, paboToAaTeNlb HE UMEET
MpaBa OCHOBBIBAThCSI HA MIEPCOHATBHBIX JAHHBIX, MMOMYYEHHBIX O HEM HCKIIOYHTEIHHO B PE3YNbTaTe MX
aBTOMATHU3UPOBAHHON 00pabOTKH WM AIIEKTPOHHOTO MOTyYSHHSL.

3.8.4. 3amuTa nepcoHaNbHBIX JaHHBIX PA0OTHUKA OT HEIIPABOMEPHOI'0 X MCIIOJIBL30BAHHUS, YTPATHI
obOecrieunBaeTcsi paboTomarereM 3a CYET €ro CpPeACTB B TOPSAKE, YCTAaHOBIEHHOM (hemepaabHBIM
3aKOHOM.

3.8.5. PaboTHHKY 1 WX MPEACTABUTEIH JOKHBI OBITH O3HAKOMIICHBI ITOJT PACIIHCKY C JOKYMEHTaMU
Kommnanuu, ycraHaBIMBaIOMIMMU MOPSAOK 00pabOTKY MEepPCOHATBHBIX JTAaHHBIX, a TakkKe 00 MX MpaBax U
00513aHHOCTSIX B 3TOI 00JIACTH.

3.8.6. Bo Bcex ciydasx OoTKa3z paOOTHHKAa OT CBOMX MNpaB Ha COXpaHEHHWE M 3alUTy TalHBI
HEJIEHCTBUTEICH.

4. Ilepemaya mepCOHANBHBIX TAHHBIX

4.1. Ilpu mepenmade TepCOHANBHBIX MaHHBIX pabOTHUKA paboTojaTrens HODKEH COONI0NaTh
CleyroIye TpeOOBaHus:

4.1.1. He coobmarb mnepcoHalbHBIE NaHHbIE PaOOTHUKA TPEThEH CTOpOHE O€3 MHCHMEHHOTO
coryiacusi pa0OTHHKA, 32 HCKIIOYEHHEM CIydaeB, KOTZla 3TO HEOOXOAMMO B WENAX NpeaynpeKICHUS
YTPO3BI )KU3HH U 37J0POBBIO paOOTHHKA, & TAKKE B CITyJasix, YCTAHOBJICHHBIX (eIepallbHbIM 3aKOHOM.

4.1.2. He cooOmarh NepCOHalIbHBIC JaHHbIC PAOOTHMKA B KOMMEDPYECKMX IeIIX 0€3 ero
MUCBbMEHHOTO coryiacusi. OO0paboTKa MEePCOHAIBHBIX JaHHBIX pPAa0OTHUKOB B IEJIAX IPOJBHKCHUS
TOBapoOB, PadOT, yCIyr Ha PBIHKE ITyTeM OCYHIECTBICHHS NPSMBIX KOHTAaKTOB C TOTEHIIMAIHHBIM
MOTpeOUTENEeM C TIOMOIIBIO CPEJICTB CBSI3U JIOIMYCKASTCS TONBKO C €T0 MPeIBapUTEIHHOTO COTIIACHSI.

4.1.3. TlpenynpeauTb Jull, MOJIYYMBIIMX ITEPCOHAJbHBIC NaHHBIE pabOTHHUKA, O TOM, HYTO OTH
JAaHHBIE MOTYT OBITh UCIIOJIF30BaHBI JIUIIb B LENSX, IS KOTOPBIX OHU COOOIIEHBI, H TPEOOBATh OT ATHX
JIUI TIOATBEPXKIEHUE TOTO, YTO ATO MPaBUiIO coOmoeHo. JInia, momyduBInye nepcoHabHBIE TaHHBIC
paboTHHKa, 00sI3aHBI COOJIIOIATh PEXKUM CEKPETHOCTH (KoH(puAcHIUANbHOCTH). JanHoe [lomoxkeHnue He
pacrpocTpaHsercsi Ha OOMEH IMepcOHaJbHBIMH JaHHBIMH PAa0OTHHKOB B TMOPSJAKE, yCTAaHOBICHHOM
(enepanbHBIME 3aKOHAMH.

4.1.4. OcymecTBIsATh TIepeaady NMEpCOHAIBHBIX JaHHBIX pa0OTHUKOB B Tpenenax Kommanmu B
COOTBETCTBHH C HacTosIuM [lonoxeHnem.

4.1.5. Pazpemarp J0OCTynm K TIEPCOHANBHBIM JaHHBIM pPa0OTHUKOB TOJIBKO CIIEIIHAIBHO
YIOJTHOMOYEHHBIM JIHIIAM, MPH 3TOM YKa3aHHbBIE JIMIa JODKHBI MMETh IMPaBO MOIy4YaTh TOJBKO Te
NepCOHANBHBIE TAHHBIE, KOTOPhIe HEOOXOAUMBI JJIs1 BHITIOTHEHHSI KOHKPETHOH (DyHKIINH.

4.1.6. He 3ampammBars WHGOPMAILIUIO O COCTOSIHHM 3JI0pPOBbS Pa0OTHHKA, 32 UCKIIOUEHHUEM TeX
CBEJICHHI, KOTOpPBIE OTHOCSATCS K BOINPOCY O BO3MOXXHOCTH BBHITIOJHEHUS DPAaOOTHUKOM TPYIOBOH
GbyHKIUH.

4.1.7. TlepenaBath TmepCOHAIbHbIC JaHHbIE pPAa0OTHUKA €ro 3aKOHHBIM, ITOJIHOMOYHBIM
MPEJICTABUTENSIM B TOPSAIKE, YCTAaHOBIEHHOM TpymoBbIM KonmekcoM P®d, u orpaHuumBaTh 3Ty
WHPOPMAITUIO TOJNBKO TEMH IMEPCOHAIBHBIMH JaHHBIMH, KOTOpPBbIE HEOOXOIWUMBI IS BBIMOJHEHUS
YKa3aHHBIMH TPEACTABUTEISIMHU X (YHKIHH.

4.2. IlepcoHanbpHbIE TaHHBIE pAOOTHUKOB 00pa0ATHIBAIOTCS U XPAHATCS B OTIENE KaJIPOB.

4.3. IlepcoHaibHBIE JaHHBIE PAOOTHUKOB MOTYT OBITh IIOJYYEHBI, MPOXOIUTH IAIBHEHIIYIO
00pabOTKy U TiepeaBaThbCsl Ha XpaHCHHE KaK Ha OyMa)KHBIX HOCHUTENAX, TaK U B IJIEKTPOHHOM BHJIE
(TmocpencTBOM JIOKaTbHONW KOMIIBIOTEPHON CETH).

4.4. Ilpu moyry4yeHUH NMEPCOHANBHBIX JaHHBIX HE OT PabOTHHUKA (38 MCKIIOUEHHEM CIIydaeB, €CIH
MePCOHANBHBIC JaHHBIE SBISIOTCS OOIMIENOCTYIMHBIMKU) pa0dOTOJaTeNh 1O Hadaia OOpaOOTKH TaKWX
MEPCOHANBHBIX JJAHHBIX 00513aH MPEI0CTABUTHh PAOOTHHKY CIIEIYIOIYI0 HHPOPMAIIHIO:

- HauMeHoBaHue ((aMUIIHsL, UM, OTYECTBO) U aJIpec ONepaTopa WM ero NpeACTaBUTEIS;

- 1eJ1b 00pabOTKH MEPCOHANBHBIX JTAaHHBIX U €€ IPaBOBOE OCHOBAHMHE;

- TIpeJIroaraeMble TOJIb30BATEIH EPCOHATLHBIX JTAHHBIX;

- yCTaHOBJICHHBIE (eJlepaTbHBIMU 3aKOHAMH NIPaBa CyObeKTa MePCOHAILHBIX JAHHBIX.

5. JIoCTyI K epCOHAILHBIM JaHHBIM PaOOTHUKOB



5.1. TlpaBo gocTyna K NepcoOHAILHBIM IAHHBIM Pa0OTHHUKOB UMEIOT:

- pykoBoauTenbs Kommnanuwy;

- paOOTHHKH OTJIENIa KaJIpOB;

- paOOTHHUKH OyXTalNTepuu;

- paboTHWKHN cekperapuaTa (mHPOpMAIs 0 (aKTHIECKOM MeCTe IMPOKUBAHHMS M KOHTAaKTHBIE
TeneoHbl paOOTHHUKOB);

5.2. PabotHruk Kommanwnu nMeeT mpaso:

5.2.1. Tlomy4yaTh JOCTYN K CBOMM IIEPCOHANBHBIM JaHHBIM W O3HAKOMJIEHHE C HUMH, BKIIOYast
npaBo Ha 0€3BO3ME3IHOE TIOTyUeHHE KOMHH JII000H 3amncH, coAeprkaliell ero nepcoHaabHble JaHHBIC.

5.2.2. TpebGoBath OT paboTomaTenss yTOYHEHUS, WCKIIOYCHHS WJIA WCHPABICHHUA HETOIHBIX,
HEBEPHBIX, YCTapEeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJTyYSHHBIX MU HE SBISIOUINXCS HEOOXOAUMBIMU
JUTs paboToAaTeNsl HEPCOHATBHBIX JAHHBIX.

5.2.3. Ilomy4atp oT paboTomaTes:

- CBEZICHUS O JIMIIAX, KOTOPbIE UMEIOT AOCTYII K IEPCOHAIIBHBIM JAHHBIM WM KOTOPBIM MOXET ObITh
MPEJOCTaBIICH TaKOH TOCTYII;

- IepevyeHb 00pabaThIBaeMbIX IEPCOHATBHBIX JAHHBIX M HCTOYHUK UX MOTY4EHUS;

- CpOKHU 00pabOTKM NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPaHEHUS;

- CBCICHUA O TOM, KaKHMC IOPUINYICCKHUC TOCTICACTBUA IJI CY6'LCKT3 NMEPCOHAIBHBIX JaHHBIX MOXKCT
MIOBJIEYb 32 c000 00paboTKa ero mepcoHaIbHBIX TaHHBIX.

5.2.4. TpeOoBarh u3BelmIeHHs padOTOAATEIeM BCEX JHI, KOTOPHIM paHee OBUIM COOOIICHBI
HCBCPHBLIC WM HCIIOJHBIC INCPCOHAIBHBIC IaHHBIC, 060 BCE€X MPOU3BCACHHBIX B HHUX HCKIIOUCHUAX,
HCIIPABJICHUAX UJIW JOIMMOJTHCHUAX.

5.2.5. O6xanoBaTh B yIIOJTHOMOYEHHBIH OpPTaH IO 3alUTe MPaB CYObEKTOB NIEPCOHATBHBIX TAHHBIX
WIH B CyZAeOHOM TMOPSIKE HETpaBOMEPHBIE NEHCTBUS Wi Oe3AeHCTBUS paboTomaTeNs npu o0paboTke U
3alIUTE €To MCPCOHAJIBHBIX JaHHBIX.

5.3. KommpoBaTs W JenaTh BBIHCKKA TMEPCOHAIBHBIX JaHHBIX pabOTHUKA pa3periaeTcs
UCKITIOYUTENIBHO B CIIY>KEOHBIX LIEISIX C HIUCBMEHHOTO Pa3pelleH s HaualbHUKA OT/IeNa KaJApOB.

5.4. Tlepemaya wHpOpPMaIMH TPEThEH CTOPOHE BO3MOKHA TOJBKO TPU NMHUCBMEHHOM COTJIACHU
PpabOTHHKOB.

6. OTBETCTBEHHOCTh 33 HAPYIICHUE HOPM, PETYIUPYIOIIHX
00pabOTKy MEePCOHABHBIX JTAHHBIX

6.1. PabotHuku KommaHuu, BUHOBHBIC B HApPYNICHWH MOPSAKA OOpAIICHUS C MEPCOHATbHBIMH
JaHHBIMM, HECYT IUCLUMIUIMHAPHYIO, aJIMHUHHCTPATUBHYIO, TPaXKIAHCKO-IIPABOBYIO WU YIOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHU C (i)e]:[epaJ'IbHBIMI/I 3aKOHaMH.

6.2. PykoBoautens Kommnanuu 3a HapylieHHe MOPSIKa OOpallieHHs ¢ MEPCOHATBHBIMU JAHHBIMU
HECeT aIMUHUCTPATHBHYIO OTBETCTBEHHOCTH coriacHo cT. cT. 5.27 u 5.39 KoAIl P®, a Taxxke
BO3MemaeT paboOTHUKY ymiepd, NPUYUHEHHBIH HENpaBOMEPHBIM HCIIOJIb30BaHHEM HH(OpMAaINH,
coJiep KaIiell epcoHabHbIC JaHHbIC 00 3TOM pabOTHHUKE.



